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Adult Protective Services New Caseworker Onboarding Checklist

The APS Onboarding Checklist is designed as a guide to support the APS supervisor and new
caseworker. It provides sections of tools and guides to use throughout the onboarding process
such as suggested resources and links to documents and websites that can help the supervisor
and caseworker organize and track fulfillment of recommended onboarding steps; access to
agency, local and state systems, and resources; and completion of APS core and agency
training.

Introduction to APS

One of the most important responsibilities of a supervisor is to coach and develop staff. Please
take time to review these areas with a new case worker and help them put the learned
information into practice.

[0 Agency/Court forms

1 APS Ohio Revised Codes (ORC) (Click the “next” button to access each section)

1 APS Ohio Administrative Codes (OAC) (The link takes you to a list of each section)

[ Overview of ODAPS

[0 APS Screening Guidelines

[ APS Screening Information Desk Aid

O Quick Reference Guide to Court Orders in APS

] Protective Service Orders (process/forms/court prep)
1 Guardianship (process/forms/court prep)
1 Conservatorship (process/forms/court prep)

[ APS Definitions in OAC

[] APS Acronyms
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https://codes.ohio.gov/ohio-revised-code/section-5101.60
https://codes.ohio.gov/ohio-administrative-code/chapter-5101:2-20
https://ohiocaps.org/wp-content/uploads/2023/09/ppgd_017_aps_screening_guidelines_-_12.17.2021.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/ppgd_017_aps_screening_guidelines_-_12.17.2021.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/desk_aid-aps_intake_screening_information.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/quick_reference_guide_to_court_orders_in_aps_v1.1.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/quick_reference_guide_to_court_orders_in_aps_v1.1.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/aps_definitions_in_oac.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/aps_definitions_in_oac.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/aps_acronyms_v1.1.pdf
https://ohiocaps.org/wp-content/uploads/2023/09/aps_acronyms_v1.1.pdf

